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PHILOSOPHY AND  PURPOSE 
 
Eatons Hill State School is committed to providing a quality, futures-oriented education 
aimed at enabling all students to achieve their potential.  In preparing students for an 
active role in their democratic society, there is a strong focus on high expectations, 
equity, inclusiveness and the building of social capital. 
 
Effective learning requires a safe, supportive and disciplined environment that respects  

• the rights of all students to learn 
• the rights of teachers to teach 
• the rights of all to be safe. 

 
From July 1 2006, Education Queensland�s schools will be bound by legislation defining 
a Code of School Behaviour.  This code (Appendix 1) defines the responsibilities which 
all members of the school community are expected to uphold while recognising the 
importance of appropriate and meaningful relationships.  A consistent standard of 
behaviour is outlined for all state school communities in Queensland to deliver the best 
possible outcomes for students, recognising the close relationship between learning, 
achievement and behaviour. 
 
A significant component of The Code of School Behaviour is an Enrolment Agreement, 
an agreement which all parties (including students where appropriate, parents/carers and 
principals) will be expected to sign upon enrolment.  This requires all parties to abide by 
The Code of School Behaviour and other endorsed conditions stipulated by the school. 
 
The school�s Responsible Behaviour Plan incorporates the elements of the Code of 
Behaviour and clearly articulates standards and expectations for student behaviour.  The 
document further provides a framework of positive strategies and support to promote the 
development of good character and high standards of behaviour as well as clearly 
articulating responses and consequences for inappropriate behaviours. 
 
UNDERPINNING PRINCIPLES 
 

The Responsible Behaviour Plan for Students is underpinned by the following principles. 
• The foundation of positive classroom behaviour is effective teaching, inclusive and 

engaging curriculum and respectful relationships between staff and students. 
• Positive behaviour is enhanced through a whole school approach, core values and 

effective school organisation and leadership. 
• Effective partnerships with parents/carers, the wider school and other support 

agencies contribute to positive behaviour in the school. 
• Staff expertise is valued and developed. 
• Standards of expected student behaviour are linked to transparent, accountable 

and fair processes, interventions and consequences. 
• Responses to inappropriate student behaviour take into account the individual 

circumstances and actions of the student and the needs and rights of members of 
the school community. 

 

UNDERPINNING CORE BELIEFS ABOUT BEHAVIOUR 
 

Each individual 
• makes choices about how they act and treat each other. 
• is responsible for their behaviour and the choices they make. 
• should accept the consequences of their actions and understand the 

importance of making amends. 
• can choose to change their behaviour. 
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UNDERPINNING TEN KEY VIRTUES 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

RESPONSIBILITY 
 

Having a sense of duty to 
perform tasks with reliability, 

dependability and commitment 
by 

 

• Doing the right thing even 
when no one is looking. 

• Being accountable for one�s 
actions 

• Self control 
 

CONSERVATION 
 

Deliberately preserving or 
saving things, whether in the 

environment, historical 
monuments or resources. 

 

• Raising awareness of 
environmental issues 

• Caring for property and 
the environment 

• Reducing waste 
 

COURAGE 
 

Strength of the heart - doing 
the right thing even when it�s 

difficult or scary by 
 

• Standing up for what is 
right 

• Taking on challenges  
• Admitting mistakes 

 

EMPATHY 
 

Understanding what another 
person is feeling by 

 

• Including others in work and 
play 

• Care and consideration 
• Helping others in need 

 
 FAIRNESS 

 

Treating everyone alike � 
without fear or favouritism by  

 

• Playing by the rules 
• Taking turns 
• Sharing 

 

RESPECT 
 

Treating an individual or thing as 
a person or object of value by 

 

• Accepting and tolerating 
differences 

• Respecting another�s point of 
view 

• Displaying courtesy and 
good manners 

 

INTEGRITY 
 

Being true to your very best self � 
living by your highest values by  

• building and guarding your 
reputation 

• matching your words and actions 
• listening to your conscience 
• being honest and sincere 

 

CITIZENSHIP 
 

Having respect for and being 
involved in service to school, 
community and country by 

 

• Working to improve things in 
your school. 

• Being involved in school 
activities 

• Teamwork and cooperation 
• Following school rules 

 

HONESTY 
 

The way to build trust - being 
truthful and sincere by 

 

• Doing things that enable 
others to believe in you 

• Being relied on to not lie, 
cheat or steal 

• Being open and trustworthy  
 

DILIGENCE 
 

The way to success - working 
hard and doing your absolute 

best 
 

• Striving for excellence 
• Setting goals and staying 

focused 
• Working with enthusiasm and 

commitment. 
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FUNDAMENTAL RIGHTS AND EXPECTATIONS 
 
Effective learning requires a safe, supportive and disciplined environment that 
respects  
 

• the rights of all students to learn 
• the rights of teachers to teach 
• the rights of all to be safe 
• the rights of all to be treated with respect and dignity 

 
The preservation of everyone�s rights is contingent on all members of the school 
community upholding their responsibilities by meeting Education Queensland and 
school expectations, demonstrating virtues of good character and striving for high 
standards of behaviour as outlined in the Responsible Behaviour Plan for Students. 
 
All members of the school community are expected to conduct themselves in a 
lawful, ethical, safe and responsible manner that recognises and respects the 
rights of others. 
 
In leading the school, the principal is expected to  
 

• play a strong leadership role in implementing and communicating The Code of 
School Behaviour in the school community 

• ensure consistency and fairness in implementing the school�s Responsible 
Behaviour Plan for Students 

• communicate high expectations for individual achievement and behaviour 
• review and monitor the effectiveness of school practices and their impact on 

student learning 
• support staff in ensuring compliance with The Code of School Behaviour and 

facilitate professional development to improve the skills of staff to promote 
responsible behaviour. 

 



EHSS Responsible Behaviour Plan 

- 7 - 

 
 
 
 

 
 
 
 
 
 
 
 
 

RIGHTS EXPECTATIONS 
Students have the right to 
 
• learn 
 
 
• be treated with respect and 

courtesy 
• work and play in a safe and 

healthy environment 

Students should abide by behavioural expectations 
of the Responsible Behaviour Plan for Students 
and 

• participate actively in the school�s educational 
programs 

• take responsibility for their own behaviour and 
learning 

• demonstrate respect for themselves, other 
members of the school community and the 
school environment 

• behave in a manner that respects the rights of 
others, including the right to learn 

• cooperate with staff and others in authority 
 

Teaching Staff have the right to 
• teach 
 
• be treated with respect and 

courtesy 
 
• work in a  safe and supportive 

environment 

Teaching staff are expected to  
• provide safe and supportive learning 

environments 
• provide inclusive and engaging curriculum and 

teaching 
• initiate and maintain constructive communication 

and relationships with students and 
parents/carers. 

• promote the skills of responsible self 
management. 

Parents have the right to 
• expect the school to provide a 

quality education that aims to meet 
their child�s needs  

• be treated with respect and 
courtesy 

• expect that due care and attention 
is provided for their child while at 
school 

 
 
 

Parents are expected to 
• show an active interest in their child�s schooling 

and 
progress 

• cooperate with the school to achieve the best 
outcomes for their child 

• support school staff in maintaining a safe and 
respectful learning environment for all students 

• initiate and maintain constructive communication 
and relationships with school staff regarding their 
child�s learning, wellbeing and behaviour 

• contribute positively to behaviour support plans 
that concern their child. 
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• Leadership opportunities 

• A safe caring environment 
• Appropriate role models 

• Boundaries and rules 
(See Rules of Conduct) 

• Social Skills Program 

• An inclusive curriculum 

• Effective teaching and learning 
 

• Character Education • Freedom, power and recognition, 
fun, love and belonging 

• Peer support 

• Counselling  

• Negotiation skills 

• Support services 

• Conflict Resolution Skills 

• Strategies for dealing with bullying 

• Stop, Think, Do 
(See Appendix 4) 

• High Five (Rules and Responses) 
(See Appendix 1) 

• Class Circle Time 
(See Appendix 3) 

• Consistency 

• Individual Behaviour Plan 

• Alternative Programs 

• Suspension 

• Exclusion 

• Opportunities to learn from mistakes 

BUILDING A SUPPORTIVE SCHOOL ENVIRONMENT 

A POSITIVE LEARNING AND SOCIAL ENVIRONMENT 
 

SKILLS IN PROBLEM SOLVING 

INTENSIVE RESPONSES 
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WHOLE SCHOOL COMMUNITY 
 

• Students 
• All Staff 
• Parents 
• Community 

Representatives 
• Visitors 
• Volunteer Helpers 

 

• Buddy Program 
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A supportive school environment is constructed when energy is directed towards helping students 
understand, value and contribute to a positive school climate.  This goal is achieved through 
curricula and training for problem solving, self control, conflict resolution, positive and respectful 
interaction with others.    

 
General Strategies Which Apply To All Students 

 
• Use of the Ten Key Virtues as a common language for talking about preferred ways 

of treating each other and as the basis for school rules � newsletter, gatherings, 
website, classroom, administration. 

• Modelling and teaching by staff and parents of the Ten Key Virtues of attitude, 
conservation, courage, citizenship, honesty, empathy, integrity, responsibility, 
respect and fairness, to ensure students have a shared understanding of these 
qualities. 

• Class/teacher/administration awards and acknowledgement to recognise character 
in kids 

• Office and classroom displays on Ten Key Virtues 
• Interest clubs and groups 
• Student Leadership Framework � leadership opportunities for all students 
• Growth Diaries � book for activities related to character education and social skilling 

(See Appendix ) 
• Consistency in enforcing the �Guidelines for Supervision of Playground Duty Areas� 
• Discuss the Code of Conduct with students to ensure behavioural expectations are 

known and understood. 
• Use of the �High Five� in relation to school rules and responses to harassment.  (See 

Appendix) 
• Develop class rules in consultation with students for display and reference. 
• Circle time or class meetings to discuss behavioural issues of concern to students or 

teachers. (See Appendix.) 
• Consistent responses by staff to reported harassment or bullying incidents  

(See Appendix for other positive strategies.) 
 
 

Specific Strategies  
 

• Strategies to deal with bullying and harassment 
• Support services � referral to Student Support Team/Guidance Officer 
• Conflict Resolution Strategies 
• Negotiation skills 
• Stop, Think, Do for responsible choices 
• Appropriate consequences 
• Supported goals 
• Peer support/buddy program 
• Communication Book � student behaviour reports shared between school and home 
• Leadership and modelling 

Intensive Strategies for Some 
 
• Individual Behaviour Plan or IEP 
• Referral to Specialist Support/ District Behaviour Team  
• Suspension 
• Exclusion 

 
 

 

(Possible consultation with 
parents, Deputy Principal 

or Principal) 

(Involvement of parents, 
Deputy Principal or 

Principal) 
 

School Curriculum and 
Class Teachers 
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EATONS HILL STATE SCHOOL CODE OF BEHAVIOUR 
 

At Eatons Hill State School, we seek commitment to the school Code of Behaviour from all 
members of our school community.  We have identified five basic rules which compliment 
the Ten Key Virtues which we strive to embrace in teaching and learning at our school.  
These rules identify behaviours which all persons on school premises should strive to 
demonstrate in their interactions with others, however some components of each rule are 
specific to students rather than to parents, staff or visitors. 

 
Treat others with respect and courtesy. 
 

• Acknowledge and respect the rights of others 
• Be polite and courteous to others. Say �hello� when you meet others, and �please� and 

�thank you�. 
• Use people�s preferred name when talking with them. 
• Respect other people�s personal space. 
• Listen to others ideas and opinions. 
• Be helpful and kind whenever you have the chance. 
• Bullying, name calling, swearing, rumour spreading, racism and taking or misusing the 

property of others are unacceptable 
 
Produce your best efforts in learning. 
 

• Participate in learning activities.  
• Aim at task completion. 
• Undertake activities to the best of your ability. 
• Cooperate with teachers and other students. 
• Be on time to classes. 
• Observe the rights of others to learn. 
• Complete homework neatly and on time. 
• Come to school prepared with all necessary items. 
• Observe the rules of your classroom. 
 
 

Demonstrate responsible behaviour. 
 
• Exercise �Stop, Think and Do� strategies when making decisions. 
• Resolve conflicts peacefully. 
• Represent your school well on excursions, camps and representative commitments. 
• Report dangerous situations to an adult. 
• Enter classrooms only with a teacher�s permission. 
• Line up promptly at bell time. 
• Move around the school quietly.  
• Follow the �No hat, No play outside� policy.  Stay in shaded areas under buildings or go 

to the library if you haven�t a hat. 
• Eat food in designated areas. 
• Wear the school uniform correctly, including for excursions and school representation.   
• Observe the school dress code. 
• Bring a note of explanation when you have been absent from school.  
• Dismount and walk beside bikes and scooters while in the school grounds. 
• Remain within school grounds unless permission has been given by a teacher, principal 

or deputy principal to leave. 
• Leave school promptly at the end of the school day. 
• Mobile phones are not encouraged.  Students who bring one to school should hand it to 

the class teacher or office for safe keeping during school hours. 
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Play in ways that are fair to others and safe. 
 
• Consider the safety of others while playing in designated play areas.  Do not throw or 

play with sticks, stones or other objects likely to cause harm. 
• Rough or dangerous play is not permitted. That includes tackling, fighting, kicking, and 

wrestling. 
• Physical or verbal aggression is not acceptable. 
• The climbing of trees or facilities is not permitted. 
• Use toilet facilities for their intended purpose.  They are not a play space for loitering. 
• Walk on concrete paths and verandas.  These areas are not for running or vigorous 

play. 
 
 
Look after property of the school, yourself and others. 
 
• Take care of property and return it to its proper place. 
• Use only property that is your own or property you have been given permission to use. 
• Keep your work area and classroom tidy. 
• Classes are responsible for keeping the areas around their class and building neat and 

tidy. 
• Assist to maintain a clean and tidy school environment. 
• Found items are to be handed to a teacher or office staff. 
• All school property must be cared for and used safely. 
• Stay out of gardens and trees. 
• Respect our school environment including native wildlife 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Treat others with 
respect and courtesy. 
 

Demonstrate 
responsible 
behaviour. 

Produce your best 
efforts in learning. 

Play in ways that 
are fair to others 

and safe. 

Look after the 
property of the school, 

yourself and others. 
 

Five Essential School Rules 
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INAPPROPRIATE BEHAVIOURS 
   

           Examples of Minor Inappropriate Behaviours 
TYPE 1 

Minor Inappropriate 
Behaviours 

• Running on concrete 
 
Clarification 

• Playing during eating times  
• Inappropriate behaviour on 

equipment and in play areas  

• Unfriendly play   

• Littering   

• Inappropriate language  • Put-downs, swearing 

 

These incidents  
• may be  recorded on a 

Playground  
Behaviour Record sheet) 
 

• are managed by 
duty staff or class 
teacher  • Misuse of sporting equipment or 

other student�s property  

 • Lack of manners   
 • Playing near/ in toilets   
 • Poor sportsmanship  
 • Visiting tuckshop at incorrect times  
 • Wearing non-regulation hats • A broad brim or legionnaire�s 

cap is required 
 • Throwing away of lunches  

• Being �out-of-bounds�  • at eating, or playing time 
• moving from assigned eating 

area before being permitted. 

 

• Being late for class • without good reason, 
explanation or permission 

 • Rough play • eg pushing 

 
            Examples Of Major Inappropriate Behaviours 

TYPE 2 
Significant/Major 
Inappropriate 
Behaviours 

• Aggressive behaviour  (intentional 
or results in injury) 

• bullying/intimidation 
• kicking 
• biting or spitting 
• hitting/punching 
 

• Harassment or bullying • teasing, insulting  
• threatening 
• racial or sexual 

 

These incidents  
• require supervisor  to 

complete an Incident 
Report  

 
• are managed by 

administration in 
collaboration with 
teaching and non -
teaching staff 

• Wilful disobedience or misconduct • refusal to follow directions 
•  significant and continuing  

disregard for school rules and 
code of behaviour 

 

 • Lack of respect to staff, volunteers 
and visitors •  �back-chat�, rudeness 

 • Deliberate damaging of personal, 
or other student/s, or school 
property  

• vandalism  
• graffiti  

 • Theft   
 • Throwing objects in an aggressive 

or dangerous manner 
 

 
 • Absent without permission  • Truancy 
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 • leaving school or school  
  activity without permission 

 

PROCEDURES FOR UPHOLDING THE SCHOOL�S CODE OF BEHAVIOUR 
 
Staff members choose the most appropriate consequences in accordance with the seriousness of 
the inappropriate behaviour exhibited.  More serious inappropriate behaviour would justify more 
significant consequences. 
  
Teachers are advised to contact parents in relation to continued or major inappropriate behaviours 
in the classroom soon after the event. Teachers are strongly encouraged to record the details of 
incidents where significant consequences or regular intervention is necessary and the actions or 
consequences applied.  Summary details should also be entered on the spreadsheet, G:Staff 
Data/Behaviour Tracking. 
 
Playground Duty Backpacks contain guidelines for student behaviour for each area.  It is essential 
that duty staff apply behaviour management guidelines consistently and vigilantly.  Backpacks are 
shared by teachers in each double teaching space.  Spare backpacks, forms and cards are located 
in C Block.   
 

TYPE 1 - MINOR INAPPROPRIATE BEHAVIOURS - Lower Level Intervention Strategies as 
appropriate. 
 

CLASSROOM PLAYGROUND 
Proximity 

Rule reminder - Student is reminded of expected behaviour. 
Choices - The student is told to choose to either perform the expected behaviour or accept a 

nominated consequence. 
Warning - Student is asked, �What should you be doing?�  The student is told that, if their 
inappropriate behaviour continues, it will result in Thinking Time in a designated �Time Out� area. 

Thinking time - Student has time to sit by 
themselves and think about what behaviour they 
need to change. Student resumes activity/lesson 
after discussion with the teacher about their 
behaviour choices, and making a commitment to 
behave appropriately. 

Time Out - Supervisor completes the 
�Playground Behaviour Record.�  The student 
does �Time Out� on the blue bench or Student 
walks with duty supervisor and is allowed to 
return to play when a commitment is made to 
change the behaviour.   

Repeated minor inappropriate behaviours may 
result in a move to a Support Class *.   

Recording � A Teacher Aides enters the incident 
details from the Playground Behaviour Records 
into the Behaviour Tracking Spread-sheet each 
week in G:Staff Data/Behaviour Tracking. 

 
* Support Class � a different year level class nearby where the teacher has agreed a student 
requiring time out from their regular classroom may be sent. Student completes a Responsible 
Classroom Behaviour Plan (maximum ‰ hour). The student returns to their class, re-enters after 
making a commitment to follow the classroom rules.  Class teacher follows up at a convenient time 
soon after.  Parents will be informed that student was sent to the Support class. Attendance at a 
support class should be documented by the teacher in G:Staff Data/Behaviour Tracking 
 
TYPE 2 - MAJOR INAPPROPRIATE BEHAVIOURS � Higher Level Intervention Strategies -  
Administrative Referral 

 

CLASSROOM AND PLAYGROUND 
 

• Student (accompanied by a trustworthy student) goes to Administration. 
• Duty Supervisor/Teacher completes the �Supervisor Behaviour Incident Report� and forwards 

it to Admin or the class teacher, as soon as possible after the incident.  These forms are in 
the area Duty Backpack, in �C� Block and on �G� drive. 

• Student writes a personal recount of the incident on the �Student Behaviour Incident Report� 
form. 

• Admin or Class Teacher refers to the Duty Supervisor/Teacher�s �Supervisor�s Behaviour 
Incident Report� and Student Behaviour Incident Report/s and investigates incident with 
others if necessary to clearly establish factual events of the incident.  
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• Admin decides on consequences in consultation with student/parent/supervisor and reports 
to class teacher and/or parent. Consequences are applied 

• Copies of paperwork are forwarded to the class teacher and kept on office files. 
 

CONSEQUENCES FOR INAPPROPRIATE BEHAVIOURS 
 

A range of consequences may be applied depending on the intensity, frequency and 
severity of the behaviour. Incident details are entered into the Behaviour Tracking 
Spreadsheet by admin, teacher or teacher aide. 

 
• Student completes responses on the �Responsible Playground Behaviour Plan� form. 
• Written or verbal apology 
• Withdrawal from play or class activity 
• Phone call to parent 
• Parent/student/teacher/admin conference to develop a Behaviour Contract 
• Referral to Behaviour Management Advisors/Guidance Officer 
• Exclusion from activity/excursion 
• In School Detention 
• 1-5 days Suspension * 
• 6-20 days suspension * 
• Exclusion from school *  
(See Suspensions and Exclusions p 14 -16) 

 
TRACKING AND MONITORING STUDENT BEHAVIOUR 

 
Recorded behavioural infringements will be recorded on the Behaviour Tracking 
Spreadsheet to enable systematic tracking and monitoring of individual students, types of 
incidents and locations.   
 

• Data will be entered by admin or a teacher aide as outlined in the previous sections, 
�Procedures for Upholding the Code of Behaviour�. 

• Duty Backpacks will be forwarded to the office once per week to allow data to be 
entered from the Playground Behaviour Records. 

• A teacher aide will be designated this task for one hour per week.  
• The behaviour data relevant to individual students, classes and areas will be printed 

out on a fortnightly basis or upon request of teachers or admin. 
 
A staff group with diverse representation will monitor this behavioural data each term to 
determine patterns and trends and provide advice to the school.   
 
An anti-bullying survey will be conducted with teachers and students in Years 3, 5 and 7 
once per semester to provide data on programs, perceptions and experiences related to 
student bullying. 
 

OFF-CAMPUS ACTIVITIES  
(Including Camps, Excursions and Interschool Sport) 

 
Students are at risk of being withdrawn from off-campus activities if they have a history of 
significant/major inappropriate behaviours prior to camp and present a significant risk to 
the safety and well being of themselves and/or others. 
 

In relation to camps, excursions and interschool sport, this will occur when  
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• There is evidence of significant/major inappropriate behaviours on the student�s 
record 

• A behaviour contract has been negotiated to improve/change certain behaviours 
prior to the time of the camp, 

 
 
• The student�s parents, along with administration and the class teacher/s have been 

involved in all negotiations 
• The student has failed to meet their undertakings in the contract. 
• the student is involved in significant inappropriate behaviour during the off campus 

activity which may reflect on the school and bring its good name and standing into 
disrepute 

 
The same expectations, guidelines and consequences of the Responsible Behaviour 
Plan for Students apply to Interschool Sport, Excursions and Camps. 
 
In a situation where administration has made a decision to withdraw a student from 
camp, the following process will be followed: 

 
• Camp Supervisors will organise with school/parent, the method of transport and pick 

up. 
• On return to school, the student, parents, and administration meet to discuss the 

incident and follow up consequences. 
• Consequences are applied. 

 
 

EARLY RELEASE OF STUDENTS WHILE ON OFF-CAMPUS ACTIVITY 
(Including Camps, Excursions and Interschool Sport) 

 
• Class teachers will be provided with parental access (custody) information for students 

in their classes.   
• A list of students participating in camps, excursions and Interschool sport will be 

provided to the office.  
• A summary sheet of parental access for relevant students outlining conditions of early 

release and/or legal access orders of students from school will accompany teachers 
taking Interschool sport.   

• Class Teachers will need to take rolls and copies of Early Release Forms  to camps, 
excursions and Interschool sporting events. 

 
A student will be released into the care of their parent/caregiver at an out of school activity 
only when 

• the parent/caregiver signs an Early Release Form  and 
• parent identification is presented (if not known by an attending teacher) with 

custody orders taken into account and confirmed with the office. 
 

A student will be permitted to leave with an adult other than their parent/caregiver 
 only when 

• the school or supervisor has the signed, written permission of the parent,  
• identification is presented (if not known by an attending teacher) with custody 

orders taken into account)  
• the adult concerned signs an Early Release Form 
• the office has confirmed arrangements by phone or prior arrangement 

 
 



EHSS Responsible Behaviour Plan 

- 16 - 

 
 

SUSPENSION AND EXCLUSION FROM SCHOOL 
 

 (School disciplinary absences) 
 
The use of school disciplinary absences - suspensions (one to five days and six to 20 
days), exclusions and cancellation of enrolment - is a last resort option for addressing 
serious student behavioural matters. 
 
The process to suspend or recommend exclusion of a student from school is must be 
undertaken by the Principal in accordance with Education Queensland policy on School 
Disciplinary Absences (SM-16) and Part 4 of the Education (General Provisions) Act 1989 
which provides for the good order and management of state educational institutions. 
  
Principals are delegated the authority to suspend, recommend the exclusion or cancel the 
enrolment of students attending state schools. 
 
There are two types of suspensions: one to five days and six to 20 days. 
 
If a student is suspended for more than five school days, the principal must coordinate 
arrangements for placing the student in an alternative education program that allows them 
to continue with their education. 
 
Principals may suspend students for a period of up to 20 days for: 

• disobedience;  
• misconduct; or  
• other conduct that is prejudicial to the good order and management of the school.  

 
Principals may recommend the exclusion of a student if the student exhibits any of the 
above behaviours to such a serious degree that suspension is inadequate to deal with the 
behaviour. The Principal�s supervisor has the authority to exclude a student from schools 
only within their district within 20 days of the principal's recommendation. 
 
The Director General has the power to exclude a student from a stated school or all 
schools. 
 
FACTORS TO CONSIDER 
 
The decision maker must be reasonably satisfied that grounds exist for the proposed 
disciplinary action (suspension or exclusion). 
 
Decisions as to whether or not a student's behaviour is serious enough to warrant a school 
disciplinary absence should take into consideration the welfare of the student, teachers 
and other students in the class or school. 
 
In circumstances where the safety of the students or staff is considered to be at risk, 
principals may immediately suspend a student pending a further decision about 
appropriate action. As soon as possible after suspending the student, principals should 
take every reasonable step to arrange for a discussion about the behaviour with the 
student and carer. This discussion should give the student the opportunity to express his 
or her view of the incident/s before a decision about appropriate action is taken. 
 
A suspension must be completed within the current school year. 
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If a student has been suspended on numerous occasions, the student's individual 
management or behaviour plan will be reviewed. 
 
DEFINITIONS 
 
Suspend: prohibit a student from attending a state school for a number of school days. 
Exclude: prohibit a student from attending a state school for a defined period or 
permanently. 
Initial enquiries in relation to school disciplinary absences should be made to the principal. 
Further enquiries should be directed to the relevant district office 
 
Appeal processes: 
The Education (General Provisions) Act 1989 provides parents and students with the right 
of appeal against the following School Disciplinary Absences: 
 
Suspensions: 

• Suspensions of one to five school days. There are no rights of appeal under the 
Education (General Provisions) Act for students suspended for one to five school 
days.  

• Suspensions of six to 20 school days. A student who is suspended for more than five 
school days may make a submission against the decision to the district director. The 
district director may decide to affirm, vary or set aside the decision and must provide 
written notice to the student and principal.  

 
Recommendation for Exclusion: 
A student given notice of a recommendation for exclusion may lodge a submission against 
the recommendation to the district director no later than five school days after the notice is 
given to the student. 
 
Exclusion: 
A student who is excluded from school may make a submission against the decision to the 
Director-General of Education. 
 
Submissions against decisions to exclude a student are managed by Senior Education 
Officers within the Inclusive Education Branch. The case manager may contact the 
submitter to discuss issues raised in the submission and collate information from the 
school and district office in response to the submission. This process may take several 
weeks. The case manager prepares a report for consideration by the Director-General of 
Education. The Director-General makes a decision to affirm, vary or set aside the 
exclusion. The Director-General must provide written notice of that decision to the student, 
principal and district director. 
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Eatons Hill State School�s Anti-bullying Policy 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Anti-Bullying Policy Statement 
 

At Eatons Hill State School every person has a right to feel safe.  Any person who bullies 
another is denying them that right.  To ignore bullying behaviour is to condone the actions 
of bullies by tacit approval and undermines a person�s right to feel safe.  Bullying, 
harassment, violence and discrimination are harmful to both victims and perpetrators. 
 
 

Everyone at our school is responsible for acting against all forms of bullying. 
 

Teachers will be encouraged to: 
• act as role models of caring and tolerant behaviour 
• teach the core virtues outlined in the school�s �Managing Behaviour in a 

Supportive School Environment� policy 
• teach anti-bullying strategies to all students 
• listen and respond to reports of bullying 
• endeavour to protect the victim from further harm 
• act to prevent the behaviour reoccurring 
• mediate between the parties when appropriate 
• record all reported incidents in the playground and classroom 
• report continued or severe bullying to administration 

   
Students who are bullied will be encouraged to:  

• to speak to a teacher giving full details of the event 
•  to develop and speak to a network of teachers and friends 

  
Students who witness bullying will be encouraged to: 

• not adopt the bystander attitude and do nothing 
• intervene if they can safely stop the bullying 
• immediately seek teacher help if they can�t stop the bullying 
• report all incidents of bullying to a teacher 

  
 
 
 
 

What is bullying? 
 

Bullying is any hurtful behaviour by individuals or groups that causes 
someone else to feel less powerful, afraid or in any way unsafe.  Bullying 
may be an imbalance or misuse of power, a display of asserting power or 
oppression on the grounds of difference. 

• Deliberate actions, or the result of thoughtlessness; 
• a physical attack on the person or their property; 
• verbal means, such as  teasing, insulting, threatening or harassing  
• a psychological threat or emotional attack on a person; 
• indirect means such as spreading rumours, excluding people from 

groups or manipulation of others to mistreat someone 

Enacted by 
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Parents will be encouraged to: 
• contact the school to arrange to arrange an appointment if they are 

concerned about bullying incidents 
• work with the school to find a solution 
  
The School will implement processes to: 
• establish a group with diverse representation to monitor behavioural data 

each term to determine patterns and trends and provide advice regarding 
emerging and continuing priorities in Student Management  

• keep records and monitor bullying incidents 
• conduct an annual survey on student bullying with staff and students in Years 

3, 5 and 7. 
• inform parents of any child who is involved in persistent and / or serious 

bullying incidents 
• protect and support victims of bullying to eliminate the likelihood of them 

being bullied again. 
• work with parents of the victim to give their child strategies to avoid being 

bullied  
• work with the parents of the bullying child to establish joint strategies to assist 

the child in making appropriate behavioural choices. 
• assist the child who is choosing to bully someone to change his / her 

behaviour 
• require the child who is choosing to bully someone to take part in individual 

counselling with the principal, deputy principal, executive teacher or school 
counsellor, should further transgressions occur. 

• remove any child who continues to bully others from the playground and or 
school for a required period of time should there be no change in his/her 
behaviour. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Report it to 
an adult. 

Ignore and 
walk away. 

Talk firmly. 

Talk friendly. 

Use a 
�comeback� line. 

Five Ways to Deal with 
Teasing or Bullying 
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Appendix A The Code of School Behaviour 
 
Strategies 

 
Appendix 1 The High Five � Five Essential School Rules 

 
Appendix 2  Positive Strategies for Establishing Effective Management 

and Relationships 
 

Appendix 3 Circle Time - A Virtuous Circle 
 

Appendix 4 Stop, Think, Do Strategy 
 
Appendix 5 How to Decide What�s the Right Thing to Do 

 
Appendix 6 Bullying � Additional information 

 
Appendix 7 Student Growth Diary 

 
Appendix 8 Quality Resource List for Strategies (available from our 

Library) 
 

Forms 
 

Appendix 9 Form A Responsible Classroom Behaviour Plan 
 
 Appendix 10 Form B Years Responsible Classroom Behaviour Plan 

 
Appendix 11 Form A Responsible Playground Behaviour Plan 

 

Appendix 12 Form B Responsible Playground Behaviour Plan 
 

Appendix 13 Behaviour Incident Report � Supervisor 
 

Appendix 14 Behaviour Incident Report � Student 
 

Appendix 15 Playground Behaviour Record 
 
 
 

 
 

Appendices 
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